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1. OBIIUE ITOJIOXEHMA

1.1. bubnuorexka Kaszanckoii rocynapcrBenHoit koHcepBatopun umenu H.I'. JKuranosa
(manee — OuOMMOTEKA) SBIAETCS OJHUM W3 BEIyIIUX MOJAPA3/EICHUN KOHCEPBaTOPHUH,
o0ecreynBamIIUX JOKyMEHTaMH W uHpopManueil y4eOHO-BOCIUTATENbHBIM Tpolecc |
Hay4yHbIC HCCIEIOBaHMA, a TaKKe LEHTPOM paclpOCTpaHEHHUs 3HAHUN, JyXOBHOTO U
MHTEJUIEKTYalIbHOTO OOIICHUS, KyJIbTYPHI.

1.2. KoncepBatopusi, Kak y4dpeAauTenb OUOIHMOTEKH, (PUHAHCHPYET €€ JEATEIbHOCTh U
OCYILECTBIISIET KOHTPOJb 3a OTOW JEATENBHOCTHIO B COOTBETCTBHM C JICHCTBYIOLIUM
3aKOHOJATEIHCTBOM.

1.3. bubnuoreka B CBOEH eATENLHOCTH PYKOBOJACTBYETCS (enepaabHbIMU 3aKkoHaMu «O0
obpazoBanun B Poccuiickoii ®enepauuny, «O Oubmuoreunom nene», «O0 wmHPopmanuy,
uHpOpMaTH3aLMU M 3alluTe HH(OpMAIMM», IOCTAHOBICHUSAMH, MpPHUKAa3aMH W WHBIMHU
HOPMATHUBHBIMU MPABOBBIMU aKTaMH OPraHOB YNpPaBJICHUS BBICIIMMU yYeOHBIMU 3aBEJCHUSMU,
YcTaBoM KOHCEPBATOPUH, MPHUKA3aMH U PACHOPSDKEHUSIMH PEKTOpa, NMpPaBUIAMU BHYTPEHHETO
pacniopska u HacTosmuM [lonoxxeHneM.

1.4. Tlopsmox noctyma K ¢oHIAaM, IEepeuYeHb OCHOBHBIX YCIYyr M YCJIOBHUS HX
MPEOCTABICHUS ONPECIISIOTCS MPaBUIaMH M10JIb30BAaHHsI ONOINOTEKOA.

1.5. OOmee MeTOOMUECKOE PYKOBOJACTBO OMOIMOTEKOH OCYIIECTBISET pPErMOHaTbHBIN
METOJMYECKHUI IIEHTpP, KOTOPBIM siBIsieTcs Hayunas 6ubnmoreka Kasanckoro rocy1apcTBEHHOTO
YHHUBEPCHUTETA.

2. OCHOBHBIE 3ATAY

2.1. TlomHoe u omepaTuBHOE OMOMMOTEUHOE M WHGOPMAIMOHHO-OUOIHOTrpaduyecKoe
00CITy’)KHUBaHUE CTYJCHTOB, y4alllUXCs, aClUPAHTOB, HAYYHBIX PAOOTHMKOB, INpENOAaBaTeNeH,
WH)KEHEPHO-TEXHUYECKOTO MEepCOHajda M JAPYTHMX KaTeropuil KOHTHHICHTAa KOHCEPBATOPHH B
COOTBETCTBUH ¢ HHPOPMALMOHHBIMHU 3aIIPOCAaMH Ha OCHOBE IIUPOKOT0 JOCTyMa K (POHIAM.

2.2. ®opmupoBaHue OUOIMOTEUYHOTO (POHAA B COOTBETCTBHHU C NMPO(UIEM KOHCEPBATOPHH,
00pa3oBaTeNbHBIMU MPOTPaMMaMH U HHPOPMALMOHHBIMU OTPEOHOCTSIMH YUTATEIICH.

2.3. OpraHusanust U BEJCHHE CIPABOYHO-NOMCKOBOIO amapaTra: KaTaJloroB, KapTOTEK U
0a3 JaHHBIX.

2.4. VYyactue B BOCIHTATEIbHON U TI'yMAaHUTApPHO-IPOCBETUTEIBCKON JESATEIBHOCTH
KOHCEpBATOpPHH, (POPMUPOBAHUU Y OOYYAIOIIUXCS COIMATLHO-HEOOXOMUMBIX 3HAaHUN U
HaBBIKOB, TPAKAAHCKOH MO3UIMH, TPOPECCHOHATHHBIX HHTEPECOB.

2.5. Bocnurtanue OuOIMOTEUHO-WH(POPMALMOHHON KyJIbTYpHl, OOydYeHHE YHUTaTeleH
COBPEMEHHBIM METOAaM NOWCKa HHPOPMALIUH.

2.6. CoBepiueHCTBOBaHHE pabOTHl OMONMOTEKM Ha OCHOBE BHEIPEHHUS COBPEMEHHBIX
TEXHOJIOTHH U KOMIBIOTEPU3AIUN ONOIMOTECUHO-UH(DOPMAIIMOHHBIX ITPOLIECCOB.

2.7. TlpoBeneHue HaAy4YHBIX HCCIEJOBAHUN M METOIMYECKOH paboThl MO BOIpOCaM
6uOIMOTEeYHOT0 ¥ HH(POPMAIIMOHHO-ONOIHOTpahuIecKOro 00CTy>KUBAHHMS.

2.8. KoopauHanus v Koomeparusi AEATEIbHOCTH ¢ OMOIMOTEKaMH, OpraHaMH Hay4HO-
TEXHUYECKON HMH(pOpMaIy U IPYTHMHU YUYPEXKACHUSAMH JUIsl OoJjiee MOJHOTO YIOBJIETBOPEHUS
notrpeOHOCTEH ynTaTenel B JOKyMEeHTaxX U HH(pOpMaIum.

2.9.  OcyulecTBiI€HUE  XO3SUCTBEHHOM  JEATEIBHOCTH B LEISAX  ONTUMM3ALUU
O6UOINOTEYHOTO 00CITY)KUBAHUSI.

3. OCHOBHbIE ®YHKIIMN

3.1. bubnuorexka opraHu3yer OOCITy>KMBaHHE 4YHMTaTeNied B YHTAJIbHOM 3ajie, Ha
abOHEeMEHTEe 10 €IUHOMY YHUTATEIbCKOMY OWJIETy, MPUMEHSSI METOJAbl MHIMBUAYAIBHOTO H
IPYMIIOBOTO OOCTY>KUBAHHUSL.



3.2. becnnaTHO oOecrieunBaeT YuTaTeaei OCHOBHBIMH OMOIMOTEUHBIMU YCIyTaMu:

- IPEAOCTABIISET MOTHYI0 HH(POPMALIUIO 0 cocTaBe OMOIMOTEYHOrO (POHIA YepEe3 CUCTEMY
KaTaJoroB, KAPTOTEK U Apyrue GopMbl OMOIMOTEUHOT0 HH(POPMUPOBAHHS;

- OKa3bIBa€T KOHCYJIFTAIIMOHHYIO TIOMOIIb B IOMCKE JOKYMEHTOB;

- BBIJIAET BO BPEMEHHOE MOJIb30BaHUE JOKYMEHTHI U3 OMOIUOTEUHBIX (POHIOB;

- COCTaBJISIET B ITOMOIIb HAyYHOU U y4eOHOH paboTe KoHcepBaTOpuu OMbIHOrpaduueckue
yKa3aTelu, CIUCKUA JIMTEPaTyphl, BBIMOJHAET TEMaTHYECKUEe, aJpecHble U  Jpyrue
oubnuorpaduyeckre CrpaBKd, MPOBOAUT OuOIHOTrpaduueckue 0030pbl, OPraHU3yeT KHUKHBIC
BBICTABKH.

3.3. bubnuoreka obecreuyrnBaeT KOMIUIEKTOBaHME (POHAA B COOTBETCTBHU C HpoduiieM
By3a U 00pa3oBaTeIbHO-NPO(ECCHOHATBHBIMU ITPOrpaMMaMH, Y4eOHBIMU TUIAHAMH M TEMaTUKON
Hay4yHbIX HccienoBanuil. [IpmoOperaer ydeOHYIO, Hay4YHYIO, NEPHOJUYECKYIO, CIIPABOYHYIO,
XYZ0XKECTBEHHYIO JUTEpaTypy U JApYyrHe BHUAbI JOKYMEHTOB, CaMOCTOSTEIBHO OIpeNeseT
UCTOYHHUKM KOMIUIEKTOBaHMA (oHmoB. OcCyIIecTBISeT MEXIYHAPOAHBIH KHHUTOOOMEH C
OUOIMOTEKaMU M MHBIMHU YUPEXKIESHUSMH U OpraHU3alMsIMUA HHOCTPAHHBIX TOCY/1apCTB.

3.4. bubnuoreka M3y4aeT CTENEHb YJOBIETBOPEHUS UYUTATEIBCKOIO CIpPOCa C IEJIbI0
NPUBEJCHUA COCTaBa W TEMaTHKH (OHIOB B COOTBETCTBHE C HMH(OPMAIMOHHBIMU
NOTPeOHOCTAMHU  YHMTaTeNeld. AHAIM3UPYET O00eCHeUYeHHOCTh CTYJACHTOB Y4YEOHHKaAMH U
y4eOHBIMU TTOCOOUSIMH.

3.5. bubnuoTteka oCyIIecTBISIET yUeT, pa3MelleHle U MPoBepKy (HOHIOB, 0OecreunBaeT ux
COXpaHHOCTb, PEKUM XpaHEHHUS, PpECTaBpallMi0 M KOHCEpBAIMIO, PEMpOIyLIUpPOBaHHUE
JIOKYMEHTOB.

3.6. bubnnoreka MCKIIOYAET AOKYMEHTHI M3 OHOIMOTEYHOro (pOHAAa B COOTBETCTBUH C
JIeMCTBYIOIIMMHU HOPMATUBHBIMU akTaMu. OCyIIecTBISET 0TOOP HENpO(UIBHBIX M JyOJIETHBIX
JOKYMEHTOB, OpPTraHU3YeT UX Mepeaady IpyruM OubInoTekaM B YCTAaHOBICHHOM MOPSIKE.

3.7. bubnuoteka o0ecrieunBaeT COXPAHHOCTh PEIKUX W IIEHHBIX U3JaHUN, UMEIOLINXCS B
ee (hoHze M HECeT OTBETCTBEHHOCTD 32 UX CBOCBPEMEHHBIN yUeT B KaTajorax.

3.8. bubnnoTeka BegeT cucteMy OMOIMOTEYHBIX KaTAJIOrOB U KAPTOTEK Ha TPAAMIIMOHHBIX
U MAIIMHOYUTAEMBIX HOCHUTENIAX C IEJIbI0 MHOTOACIEKTHOro OMOIUOrpauyeckoro pacKphITUsS
(hoHI0B.

3.9. bubnnoreka y4yacTByeT B CO3JaHUU CBOJHBIX KaTaJllOTOB PErHOHAa, B TOM YHCIIE
AJIEKTPOHHBIX, TO3BOJIIOUIMX OMEPATHBHO MNPEIOCTABIATh YHTATENSIM Pa3IUYHbIE YCIYTH B
aBTOMATH3HPOBAHHOM PEXKHME.

3.10.  bubnuoTeka  MPOBOAUT  HCCIENOBATEIbCKYIO,  METOJUYECKYI0  paboTy
(aHaMMTUYECKYIO, OpPraHM3ALMOHHYI0, KOHCYJIBTAI[MOHHYIO) II0 COBEPIIEHCTBOBAHUIO BCEX
HaIpaBJICHUH eATeTbHOCTH OUOINOTEKH.

3.11. bubnunoreka BHeApSET NEPEAOBYIO OHOIMOTEUHYIO TEXHOJIOTUIO, PEe3yJIbTaThl
Hay4YHO-HCCIIeI0BaTeNbcKiX paboT. I[IpoBOIUT COLMOJOTHYECKUE HCCIECNOBAaHUA C IIEJIbIO
W3YyYEHUS YUTATEIbCKUX HHTEPECOB.

3.12. Opranu3syer cucTeMy MOBBIIIEHUS KBATH(UKAUN OUOIMOTEUHBIX pAOOTHUKOB.

3.13. bubanoTeka KOOpAHMHUPYET padoTy ¢ Kadeapamu.

3.14. bubnuoteka B3auMOJEHCTBYeT ¢ OMOIMOTEKaMH, OpraHaMH HayYHO-TEXHUYECKOMN
uHpOpMalUY, apXUBaMH, HMMEIOUIMMU HHGOPMAIMOHHBIE OaHKH JaHHBIX MO Mpoduiro
KOHCEpPBAaTOPHH.

3.15. bubnuoreka BeJEeT XO3SMCTBEHHYIO NEATENFHOCTh B LESAX PACHIMPEHHS TEPEUHS
MPEJOCTABIAEMBIX YHUTATENSIM YCIYT M COLHUAIBHO-TBOPYECKOTO Pa3BUTUS OHOIMOTEKH NpHU
YCIIOBHH, YTO 3TO HE HAHOCHUT yIepOa OCHOBHOM EATETLHOCTH.



4. VIIPABJIEHUE. CTPYKTYPA U ILITATHI.
MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE

4.1. PyxoBoacTBO OHMOIMOTEKOW OCYIIECTBISET 3aBEAYIOUIM, KOTOPBIA Ha3HAyaeTcs
PEKTOpOM. 3aBEIYIONINI HECET NMEPCOHATBLHYIO OTBETCTBEHHOCTh 32 BBIIIOJHEHNUE BO3JIOKEHHBIX
Ha OmONMMOTEKy 3a1ady M (QYHKUUH, 32 COCTOSHHE TEXHMKH O€30MacHOCTH, OXpaHy TpyAa M
MIPOU3BOJICTBEHHON CaHUTApPHM, HM3MaeT B MpeJesiaXx CBOCH KOMIICTCHLIUH PaCIOPSKEHHUS U
yKa3aHus1, 00s3aTeNIbHBIE JJIs1 BCEX COTPYAHUKOB M OCYIIECTBIISET MPOBEPKY WX UCTIOTHEHUSI.

4.2. PaOorHukM OMOJIMOTEKM HA3HAYAIOTCS HA JOJDKHOCTE M OCBOOOXKHAIOTCS OT
JIOJDKHOCTH PEKTOPOM KOHCEPBATOPUU TIO MPEACTABICHHUIO 3aBEyIoIel OMOINOTEKH.

4.3. CtpykTypa ¥ ITaThl OMOIMOTEKH ONPEEIISIOTCS IPUMEPHOI CTPYKTYpPOHl U IITaTaMu
OMOIMOTEK BBICIINX YYEOHBIX 3aBEICHUIA.

4.4. PykoBOACTBO KOHCEpPBAaTOpPUM OOECIICUMBAET TrapaHTHPOBAHHOE (HUHAHCUPOBAHHE
KOMIUIEKTOBaHUs,  o0ecriedynBaeT  OMONMOTEKY  HEOOXOOUMBIMH  CIOYXKEOHBIMH U
MIPOU3BOJICTBEHHBIMH TIOMEIIEHUSIMA B COOTBETCTBHH C JICHCTBYIOIIMMU HOPMaMH, JIEKTPOHHO-
BBIYUCIIUTEIIBHOM M KONUPOBAJIbHO-MHOXHUTEJIBHOW TEXHHUKOM, TEJIEKOMMYHUKALIMOHHON
TEXHUKOU U OPITEXHUKOMU.

4.5. bubnuorexka BeleT NOKYMEHTALUIO M TPEAOCTABISET OTYETHI, IUIAHBI M HUHYIO
MH(POPMAIIHIO O CBOCH JESITEIBHOCTH B YCTAHOBJICHHOM IOPSIIIKE.

5. ITPABA U OBA3AHHOCTU

5.1. bubnnoreka nMeeT mpaso:

5.1.1. CamOCTOATENbHO OMNpeneNiaTh COAEp)KaHHE U KOHKPETHbIe (OPMBI  CBOEH
JeSITeIbHOCTH B COOTBETCTBUH C IEJISIMU U 337jauaMy, ykazaHHbIMH B [Tonoxenun.

5.1.2. Pa3pabarbiBaTh CTPYKTypy M TNpaBWiIa TIOJb30BaHUS OHOIMOTEKOH, KOTOpbIE
YTBEPXKIAIOTCSI PEKTOPOM KOHCEPBATOPUH. BHOCUTH MpeanoxKeHHs Mo MITaTHOMY pPacIHCaHUIO
OUOINOTEKH.

5.1.3. PacniopspkaThCst IPeI0CTaBICHHBIMU OUOJINOTEKE ACCUTHOBAHUSIMH.

5.1.4. Onpenensats AOJKHOCTHBIE OKJIAJbl HA OCHOBE €AMHOM Tapu(HOI CeTKU B mpeenax
¢oHa omyaThl Tpyna, HaAOABKU U JOIJIATHI K JIOJDKHOCTHBIM OKJIaJaM, MOPSIOK M pa3Mepsl
MIPEMUPOBAHUS PAOOTHUKOB.

5.1.5. Ompenensitb CymMMy 3ajora NnpH NPEJOCTaBICHUM YHUTATENSIM PEIKUX U LEHHBIX
W3JaHUM, a TAaKXKe B JPYTUX CIIydasx, COTJIACHO MPaBUiIaM MOJIb30BaHUs OMOIHMOTEKOM.

5.1.6. Ompenensats B COOTBETCTBUU C IMPaBUIAMH IOJIb30BAHHUS OUOIMOTEKOW BHUIBI U
pa3mepbl KOMIeHcaluil yimep0a, HAHECEHHOTO YUTATENIIMU OUOINOTEKH.

5.1.7. Omnpenenarth yCIOBHsI UCIIOJIBb30BaHUS OMOINOTEYHOTO (DOHIa HA OCHOBE JOTOBOPOB
C IOPUAMYECKUMH U (PU3UIECKUMHU JIULAMH.

5.1.8. IlpuBnekaTh B TOpPsIKE, YCTAaHOBJICHHOM 3aKOHOAATEIHbCTBOM, IOMOJHHUTEIbHbIE
(uHAHCOBBIE, B TOM YHCJI€ BaJIOTHBIE PECYPCHI.

5.1.9. 3HakoMuThCs ¢ 00pazoBaTENbHO-NPO(PECCHOHATBHBIMHA MPOrPaMMaMH, Y4EOHBIMH
mnaHamu, temarukon HIMP xonceparopuu. IlomydaTs OT CTPYKTYpHBIX HOIpa3ieicHUR
MaTepHalibl U CBeIeHHUsI HEOOXOAUMBIE ISl PELICHHUS TIOCTaBICHHBIX Mepe]] OMOIMOTEKOM 3a1a4.

5.1.10. IIpencTaBiasaTh akaJeMHIO B Pa3IHUHBIX YUPESKIACHUAX, OPTaHU3AIMIX, IPUHUMATD
HETOCPECTBEHHOE YydacTue B paboTe HayuHBIX KOH(EpEeHIMH, COBELIaHWH, CEMHHApPOB II0
BOMpOcaM OUOIMOTEYHON U HHPOPMALMOHHO-OMOIHOTrpaduecKoi NesITeTbHOCTH.

5.1.11. Bectu B YCTaHOBJICHHOM THOps/KE NEPENHCKYy C APYrUMH OHUOIHMOTEKaMHu,
OpTaHU3aIMSIMU.

5.1.12. Bxomuth B OUOIMOTEUHBIE OOBEAMHEHUS B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATEILCTBOM MOPSIKE.

5.1.13. YyacTBOBaTh Ha KOHKYpPCHOM HJIM MHOH OCHOBE B peanu3aluu (eaepalbHBIX H
PErMOHANBHBIX IPOTPAMM PA3BUTHSI OMOINOTEYHOTO JAeTIa.

5.1.14. OcymecTBIATh B yCTAaHOBJICHHOM TMOPSJIKE COTPYIHUYECTBO C OMOTMOTEKAMHU H
WHBIMU YYPEKICHUSIMU M OpPraHU3alMsIMU HMHOCTPAHHBIX TOCYAAapCTB, B TOM YHCJIE€  BECTH



MEXYHAPOAHBIM KHUTOOOMEH, BCTYNATh B YCTAHOBJICHHOM MOPSAKE B MEXIyHApOIHBIC
OpraHu3alM, YydYacTBOBAaTh B peaIM3allUd MEXIYHAPOAHBIX OHONMOTEYHBIX U HHBIX

IIpOrpaMMax.
5.1.15.  CoBepwiatp  HMHbIE  JEHCTBUS, HE NPOTHUBOpEYAIME  JICHCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

5.1.16. bubnunoTreka MMeeT MPEUMYIIECTBEHHOE IMPAaBO Ha MpUOOpETeHHE TOKYMEHTOB,
BBIITYCKAaEMBIX PEaKIIMOHHO-U3aTEIBCKIM OT/IEJIOM KOHCEPBATOPHH.

5.1.17. bubnnoTeka OTBETCTBEHHA 32 COXPAHHOCTH (DOH/IOB.

5.1.18. PaGoTHukM OMOIMOTEKH, BUHOBHBIE B TNPHYMHEHHH Yyliepba OHUOIMOTEYHBIM
¢oHIaM, HECYT OTBETCTBEHHOCTb B  HOpSJAKE, MPEIyCMOTPEHHOM  JICHCTBYIOLIUM
3aKOHOJATEIHCTBOM.

5.1.19. Tpynosbie OTHOWICHUS  pabOTHHUKOB OUONIMOTEKH  PeryTupyOTCS
3aKoHOaTenbCcTBOM Pocculickon denepanuu o Tpye.

5.1.20. PaGoTHHKM OMOIMOTEKH MOJIEKAT NEPUOTUIECKOM aTTeCTalluu, OPSIOK KOTOPOii
ycranasinusaercs [IpasurensctBom Poccuiickont @enepannu.
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